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University of Texas at El Paso 
Job Description 

 
Job Code:  10328 
Job Title:  Manager, Facility Compliance 
Department:  Veterinary Services 
Reports To:  Director of Veterinary Services 
FLSA Status: Exempt 
Prepared by:  Human Resource Services 
Creation/Revision Date: September 23, 2015 
 
Summary:  Supports and further develops the UTEP animal husbandry program and animal facilities in accordance with applicable 
regulations, guidelines, and accrediting bodies (e.g., Animal Welfare Act, The Guide for the Care and Use of Laboratory Animals, 
Association for the Assessment and Accreditation of Laboratory Animal Care, International (AAALAC), while supporting customer 
needs and enhancing operational efficiencies with regard to the proper care and maintenance of laboratory animals, biosafety, 
biosecurity, and physical plant oversight within UTEP vivaria and other animal use areas.   
 
Note:  The primary accountabilities below are intended to describe the general content of and requirements of this position and are not 
intended to be an exhaustive statement of duties.  Incumbents may perform all or some of the primary accountabilities listed below.  
Specific tasks or responsibilities will be documented in the incumbents’ performance objectives as outlined by the incumbents’ 
immediate supervisor or manager.  This position is security-sensitive and subject to Texas Education Code §51.215, which authorizes 
the employer to obtain criminal history record information. Must possess a valid driver’s license issued by the State where the applicant 
resides and must be insurable as defined in the UT System BPM 16-05-02, as applicable to the performance of essential duties and 
responsibilities of the position. 
 
Statement of Duties and Responsibilities:  
 
Provides vital services to the UTEP research program and its investigators by ensuring that all animal facilities needs are met and that 
projects involving space allocation, physical plant issues, animal use area renovations, equipment and supply purchases and inventory 
are executed and tracked to completion in the interests of animal welfare and research goals. 
 
Oversee daily vivarium work and overall animal facility operations to ensure compliance with SOPs, federal, state and local guidelines 
and regulations.  
 
Work closely with the Attending Veterinarian to coach, train and lead the animal care staff.  
 
Coordinate with animal users and the Attending Veterinarian to determine space allocations, plan and oversee facility renovations, and 
purchase equipment.  
 
Order and maintain the animal husbandry supply inventory and properly track inventory and expenses. 
 
Assist with training of research and other key staff as needed.  
 
Work closely with the AV to ensure that all animal care staff maintain proficiency with the skills necessary to perform their job duties 
according to LARC SOP’s and IACUC Policies. 
 
Competently perform all of the direct animal care responsibilities of the animal care attendants to cover absences, as needed. 
 
Perform weekly walk-through inspections of animal facilities to identify and rectify potential or existing physical plant problems, taking 
primary responsibility for equipment and facility maintenance and upkeep of building structure, animal housing and caging, ventilation 
and equipment; initiate and follow up on all needed work orders to satisfactory completion.  
 
Operate and perform basic troubleshooting for cage washers, cage changing equipment, autoclaves, incinerator and other animal 
facility equipment.  
 
Execute all necessary actions to correct deviations from the environmental parameters specified in The Guide.  
 
Meet with new and established investigators and their designees as needed to ascertain, plan and deliver animal use needs regarding 
space, supplies and equipment.   
 
Obtain quotes for services and equipment, prepare cost estimates, and provide primary supervision for the completion of complex 
projects through independent work and on teams, in collaboration with the Attending Veterinarian and other LARC staff, vendors, 
contractors, and other UTEP departments, such as Facilities, Operations, Environmental Health and Safety and the IACUC office.   
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Demonstrate proficiency in ABSL1, ABSL2 procedures and successfully complete training provided to work in an ABSL3 environment if 
not already proficient.  
 
Assist in performing sanitation monitoring via bacterial culture swabs, plating or other sampling techniques as required.  
 
Report facility and environmental issues that fall outside animal welfare regulatory requirements (as defined in the Guide for the Care 
and Use of Laboratory Animals) to the Attending Veterinarian and ensure prompt correction of deviations.  
 
Perform minor facility repair tasks as needed. 
 
Initiate work orders for repairs to the facility/equipment as needed.  
 
Assist the Attending Veterinarian with budget planning as appropriate. 
 
Assist the Attending Veterinarian with animal quarantine and health surveillance programs for the facility. 
 
Under direction of the Attending Veterinarian, adhere to and train animal attendants in containment practices in the event of an 
infectious pathogen outbreak.  
 
Work occasional off-hours, weekends and holidays as assigned.  
 
AALAS Certification at the LAT level or higher is a must; certification at the LATg level is required within 12 months of hire, and CMAR 
level within 3 years of hire.  
 
Maintenance of continuing education credits in order to uphold registered AALAS certification status. 
 
A strong knowledge of animal husbandry standards and regulatory guidelines and requirements, standard operating procedures for 
species of animals used in biomedical research, and special handling techniques for biohazardous or infectious materials; ABSL3 
experience is desirable and certification is required within 12 months of hire. 
 
Knowledge of all Microsoft Office software and able to learn and use institutional software systems. 
 
Complies with all State and University policies. 
 
Other duties may be assigned. 
 
Supervisory Responsibilities: Carries out supervisory responsibilities in accordance with the organization's policies and applicable 
laws.  
 
Qualifications To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The 
requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable accommodations may be made 
to enable individuals with disabilities to perform the essential functions. 
 
 Minimum Education required: Bachelor’s degree  
 

Minimum Experience required: Two year of experience, related to the statement of duties and responsibilities; or 
equivalent combination of education and experience.  Must have excellent oral and written 
communication skills and the ability to effectively manage conflict while encouraging an 
environment of teambuilding. Ability to work collaboratively in a research environment with 
diverse populations and with individuals of varying educational and professional 
backgrounds (e.g., students, office support staff, animal attendants, veterinarians, 
research technicians, principal investigators). Demonstrated problem solving, leadership, 
and effective delegation skills. Demonstrated professionalism, self-motivation, exceptional 
follow-through and attention to detail.  A valid driver's license and successful completion of 
a motor vehicle records check will be required. 

  
Physical Demands: The physical demands described here are representative of those that must be met by an employee to 
successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with 
disabilities to perform the essential functions. 
 
While performing the duties of this job, the employee is required to talk or hear, sit; use hands to feel; reach with hands and arms; climb 
or balance and stoop, kneel, crouch, or crawl and walk. Ability to stand for long periods of time. The employee must occasionally lift and 
move up to 50 pounds.  Specific vision abilities required by this job include close vision, distance vision and color vision. 
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Work Environment: The work environment characteristics described here are representative of those an employee encounters while 
performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to 
perform the essential functions. 
 
While performing the duties of this job, the employee is regularly exposed to fumes or airborne particles. The employee is occasionally 
exposed to wet or humid conditions; toxic or caustic chemicals; and outdoor weather conditions. The noise level for this work 
environment is usually quiet. 
 
Standard animal resources environment and in a Biosafety Level 3 containment laboratory that pose additional biohazard due to the 
use of highly contagious pathogens in this environment.  Must not be allergic to animal dander, or have immunodeficiency diseases. 
Pregnancy may become a personnel safety factor in some laboratory animal duties. Potential exposure to radiation and biohazards. In 
addition, incumbent will be required to work safely and effectively in non-containment and the animal biosafety level 2 and 3 
containment laboratories. 
 
 


